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Objective 

--------------------- 

This document demonstrate how a Citizen apply for “Renewal with Amendment” application. 

Different ways to apply 

------------------------------- 

There are three ways to apply for “Renewal with Amendment” application. 

 

1. Click on “Apply New District Level” / “District Level Renewal with Amendment”. 

  
 

 

2. Society whose renewal application has status “AMENDMENT REQUIRED”. As instructed by 

Registrar of Societies for State Level society or Addl. Registrar of Society cum ADM for 

district level society. 
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3. While applying for renewal of society. 

 

 

Detailed Description of the Above Three Processes 

-------------------------------------------------------------------- 

1. Click on “Apply New District Level” / “District Level Renewal with Amendment”. 

a. Citizen login to IGR Portal with valid credentials and OTP. 

b. In “Society Registration” tab click “Apply New District Level” / “District Level Renewal 

with Amendment”. 

c. Select “Application Type” as “RENEWAL WITH AMENDMENT”.  

d. A popup will appear and ask for the type of application from where you will fetch 

previously completed society data to proceed forward. It has 3 options. 

 
1. REGISTRATION OF SOCIETY: Here you need to enter the registration number of 

society which is digitised in IGR portal.  

2. AMENDMENT OF SOCIETY: Here you need to enter amendment application id which 

is completed and you get the certificate. 

3. LEGACY APPLICATION ID: Here you need to enter the application id for legacy data 

which you have entered and completed. 
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e. Then click “Fetch” button. 

 
 

f. You will get a confirmation whether the Society is eligible for renewal or not as 

registration date. 

 
 

Obtain consent from Chairman/ President/ Secretary 
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Click “OK” to create a Renewal with Amendment application 

 
 

g. Renewal with Amendment application is created and you will get the Application ID. 

 

 
 

 

h. Now you can do necessary changes in Society detail, Body member of the society or/and 

the rules and regulations of the society. Upload necessary document related to 

amendment and renewal of society. 

  
 

 

 



RENEWAL WITH AMENDMENT DISTRICT SOCIETY 
(SOP) 

 

Add new or Update existing Governing Body members 

 

 
 

 

Similarly add new or update existing General body members 
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Upload mandatory documents  

1. Original registration certificate 

2. Memorandum of Society 

3. By-Laws of Society 

4. Comparative Statement 

5. Resolution of the General body meeting 

6. Last 5 years audit and activity reports 

 

 

Obtain consent from Chairman/ President/ Secretary via Aadhaar OTP verification 

 

Click “Ok” to view payment detail. 
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Click “Confirm & Pay”, which will redirect to IFMS portal for payment. 

 

i. Pay required fees in IFMS portal. 
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Choose your mode of payment 
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j. Note: Both “Renewal of Application” and “Amendment” fees will be levied in this case.   

 

k. Once payment is successful you will get a receipt. 
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l. Your application is now with the department for verification and approval. Track its 

progress on the 'District Level Status' page.
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2. Society whose renewal application has status “AMENDMENT REQUIRED”. 

a. Login to IGR Portal with valid credentials and OTP. 

b. Let’s say you have already applied for “Renewal of Society” application and Registrar of 

Societies mark the application as “AMENDMENT REQUIRED”. You can view the 

application in your login. 

 
c. Just click on the “APP ID” against the society which “CURRENT STATUS” shows 

“AMENDMENT REQUIRED”. The system will show you the department remark and will 

ask for a confirmation whether you want to create a “RENEWAL WITH AMENDMENT” 

application. 
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d. Once you click “Confirm & Create” system will ask for consent from either Chairman/ 

President/ Secretary of the society via Aadhaar OTP verification. Once consent obtained 

successfully one “RENEWAL WITH AMENDMENT” application created with data fetched 

from the Renewal of Society application. 

 
e. Now you can do necessary changes in Managing body of the society or/and the rules 

and regulations of the society. Upload necessary document for Amendment and 

Renewal of society. 

f. Next procedure is similar to above. 

g. Note: Only “Amendment” fees will be levied in this case.   
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3. While applying for renewal of society. 

a. Login to IGR Portal with valid credentials and OTP. 

b. Navigate to “District Level Renewal”. Choose district, Search society by name or 

registration number and click “Get Details”. 

 
c. If complete/ full data available system will ask for two options “Proceed for Renewal 

with Amendment” and “Proceed for Renewal”. Choose wisely whether you require a 

Renewal with Amendment or only Renewal.  

 
d. Let’s say the fetched data matched exactly with your society detail. Then click “Proceed 

for Renewal”. If you feel there will be Amendment required, please go with “Proceed for 

Renewal with Amendment”. 

e. Once you click “Proceed for Renewal with Amendment” you will be redirected to “Apply 

New District Level” where you will be asked for confirmation. 
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f. Click “Fetch” to give consent from Chairman/ President/ Secretary of society via Aadhaar 

OTP verification. 

 
g. Upon successfully obtained consent one “Renewal with Amendment” application 

created. 

h. Now you can do necessary changes in Managing body of the society or/and the rules 

and regulations of the society. Upload necessary document for Amendment and 

Renewal of society. 

i. Next procedure is similar to above. 

j. Note: Both “Renewal of Application” and “Amendment” fees will be levied in this case.   

 


