BYLAW
OF

(

_____________________________________)
1. RULES & REGULATIONS:
A. NAME AND STYLE OF THE ORGANISATION :

The name and style of the ORGANISATION –  shall be called as “__________________________”.

B. LOCATION :

The Registered  Office of the organization shall be situated in :

and the organization may open, abolish and reopen BRANCH OFFICES at such other place or places as the GOVERNING BODY / EXECUTIVE BODY may decide from time to time.

C. ESTABLISHMENT: 

The Organization was established on__________________________

D. AREA OF OPERATION :

The ORGANISATION may operate / carried on work in any part of the State of Orissa.

E. AIMS AND OBJECTIVES :

To be followed as per the enclosed MEMORANDUM of the organization.

F. INTERPRETATION :

This organization shall to follow as per the rules provided in the Societies Registration Act XXI-1860.

DIRECTIVE BODY

The members elected or selected in the Annual GENERAL BODY meeting shall be the DIRECTIVE BODY/ Executive Body of this organization .

G. MEMBERSHIP :

Membership shall mean the members of the organization ________________ as herein after defined:

a) Life Members are called the “FOUNDER MEMBER” AND

b) General Members are called as the “FORMAL MEMBER”

DECLARATION OF MEMBERSHIP :

i) MEMBERSHIP AND FEES :

Any person irrespective of caste, creed, rich, poor, men and women who has attended the age of 18 (eighteen) years shall be entitled to be the member of this organization. Upon admission to this Organization a fee of Rs.100.00 (Rupees One Hundred only) shall be paid on application.

Subscription of fees for the membership of this organization shall be :

1. ANNUAL MEMBERSHIP FEES















Rs.   100.00

2. LIFE MEMBERSHIP FEES


















Rs.1,000.00

3. PATRON MEMBERSHIP FEES















Rs.5,000.00

REGISTRATION TO MEMBERSHIP

The Executive Body may refuse to admit the MEMBERSHIP of any Person / Institution without assigning any reason for such refusal.

The termination of membership is regulated by Byelaws of this organization concerned.

i) The members who does not attend three consecutive meetings and unable to pay membership subscription for three times will be ceased to be the MEMBER.

ii) The members found in the activities of de-motivate to the AIMS AND OBJECTIVES of this organization shall be removed.

iii) The person shall be ceased to be a member upon legally being disabled.

iv) The termination of Membership shall be sought when resigns, becomes unsound mind, insolvent and convicted in criminal offence.

v) The death of a member or leaving the country permanently will also be a cause of ceasing the MEMBERSHIP.

vi) Incase any member desires to tender resignation from the MEMBERSHIP before the expiry of his/her terms shall give one month notice in writing to the Secretary cum Chief Executive of this organization.

In case he/she or himself/herself happens to be one among the office bearers, then at least three months’ prior notice shall be appreciated by the President of this organization. Subsequently such a written resignation shall be placed before the meeting of the Executive Body especially convened for such purpose within one month. No resignation shall be deemed to have take place until accepted at the said meeting.

Similar procedure shall be followed in case of any casual vacancy due to death of a member to work as a member.

H. THE EXECUTIVE BODY DEFINED :

1. The Governing Body shall mean the “EXECUTIVE BODY” of this organization, constituted as provided by these Rules and Regulations.

This GOVERNING BODY / EXECUTIVE BODY of this organization shall be EXECUTIVE MEMBERS, COMMITTEE COUNCIL, TRUSTEES, DIRECTORS or other BODY to whom by this RULES AND REGULATION of this organization, the management of these affairs is entrusted.

2. POWERS OF THE EXECUTIVE BODY :

The EXECUTIVE BODY of the organization is empowered to create situation for the new employments to be engaged as necessary OFFICE BEARERS and elect or select suitable incumbents from amongst the FOUNDER MEMBERS on a special priority, following with the attainment to other elected GENERAL MEMBERS shall be considered by the EXECUTIVE BODY to elect or select member personnel to be substituted as against the expiry of the terms of the said OFFICE BEARERS on a priority basis. This EXECUTIVE BODY shall have to act all such things required to carry-out the objects of this organization in the GENERAL MEETING. This EXECUTIVE BODY shall also have the power by a simple majority of votes to make, to vary, and ripple the RULES AND REGULATIONS for the transaction and of itself from time to time.

a. Without prejudice the Generality of the foregoing POWERS, this EXECUTIVE BODY shall have the following powers for carrying out these objects of the Organization.

b. For any of the objects and purposes of this organization to employ and procure such assistance of any personnel or staff either for remuneration or gratuitously and on such terms as the EXECUTIVE BODY may deem fit or to discharge or dismiss the same.

3. IDENTIFIED OFFICE BEARERS :

The following persons shall act as FIRST OFFICE BEARERS of this organization at the time of registration.

Sl.





Name & Address































Designation

No. 

1. PRESIDENT
2. VICE-PRESIDENT
3. SECRETARY 

4. JOINT SECRETARY

5. TREASURER

4. CARRYING OUT THE ADMINISTRATIVE TRANSACTIONS VESTED WITH THE EXECUTIVE BODY :

For the proper conduct of the affairs of the organization, the EXECUTIVE BODY shall hold meetings as and when necessary, but there shall be at least one meeting in every month and it shall keep proper record of all proceedings of such meetings. The SECRETARY or the JOINT SECRETARY of this organization shall call for such meetings on such time and place as they may think fit giving a minimum of SEVEN DAYS prior notice and in case of emergency of a meeting for the EXECUTIVE BODY, the Executive members shall be given a twenty four hours notice by telephone message or other means.

All resolutions of the Executive Body shall be carried out by a MAJORITY of Vote. Incase of any inequality of votes, Honorable President may prefer casting of vote. In this regard the meeting shall be carried on with quorum of 1/3 of the total Executive Members present.

5. THE GENERAL BODY DEFINED :

It will consist of FOUNDER MEMBER AND GENERAL MEMBERS OF THE ASSOCIATION & the controller of its management from time to time.

The GENERAL BODY shall mean the supreme authorities of this organization, which shall supervise all the activities and the transactions of this organization. In doing so, this GENERAL BODY may authorize any one of these OFFICE BEARERS in the capacity of the SECRETARY, which may be elected or selected.

This General Body shall meet four times in a calendar year.

6. THE POWER OF THE GENERAL BODY :

The GENERAL BODY of this organization shall have the following powers:

a) The GENERAL BODY shall have the power to supervise all of the activities and the transactions of this organization.

b) In doing so, the GENERAL BODY may authorize any one of the founder members to act as a SECRETARY, which may be assigned under selection or election.

c) THE GENERAL BODY shall have the power to select or elect one or all the OFFICE BEARERS in the responsible capacity to act as OFFICE BEARERS for its EXECUTIVE BODY.

d) It is empowered to hold its annual GENERAL BODY MEETING each year, even not later than four months after the end of financial year.

e) The GENERAL BODY is empowered to consider accept and approve the ANNUAL REPORT of the organization presented by the SECRETARY on behalf of the EXECUTIVE BODY.

f) The GENERAL BODY is empowered to decide by its Annual Meetings to entrust its management to its standing Executive Body from time to time.

g) The GENERAL BODY shall have consequently the power to revoke the power / powers of the OFFICE BEARERS either one or all if found un-sound of the organization insolvent, un-trustful for smooth management of the organization.

h) The GENERAL BODY shall have the power to consider, accept, approve and pass the audited accounts of this organization.

i) It also empowered to elect or select any OFFICE BEARERS OF THE EXECUTIVE BODY for the next period / term.

j) It is also empowered here-in-after to consider any other matter brought before its ANNUAL MEETING either by its EXECUTIVE BODY or by any MEMBER present at the meeting.

k) It is also empowered to nominate the members of the EXECUTIVE BODY or to terminate the services of any of its members.

l) The GENERAL BODY shall have the power to appoint any such person or persons as the MEMBER of the EXECUTIVE BODY which may deem fit for the purpose of to present this organizations and or the EXECUTIVE BODY in any legal or other proceedings to be instituted by or against the organization and of the EXECUTIVE BODY.

m) The GENERAL BODY shall have the power to enter into any arrangements for Joint-working for amalgamation with any other association / organization / society or institution having objects of some of this organization.

n) The GENERAL BODY shall have power to negotiate and to enter into any arrangements with any government, Central or State, Municipality, Board or any other Public or Private authorities, Body or Association which may seek beneficial or conducive of this organization.

Generally to do all such things that may be deemed fit by the executive body to be incidental or conducive to the attainment of all or any of the above objectives.

To advice, suggest or recommend the EXECUTIVE BODY about the policies of this organization with the permission of the person presiding over such meetings.

EXTRA ORDINARY MEETING :

An Extra Ordinary Meeting of the organization shall be conveyed at such place and time as the EXECUTIVE BODY may deem fit on the written requisition of at least 2/3 majority of members showing the reasons for calling of the same and shall be convened within 15 (fifteen) days of the receipt of the requisition. In order to be a duly constituted meeting it must be conveyed by the person authorized by the Executive Body of the organization.

The notice of the meeting and business to be transacted must be given to every member of the organization entitled to attend, unless the meeting is held on the day specified in the constitution of the organization, the meeting can not be valid if a member to whom it is reasonably possible to summon, is not summoned, even though the summon is accidental. A meeting held, where notice will be valid if all the members of the organization are present and consent to the meeting being held.

AMENDMENTS :

No Amendment or alternation shall be made for the purpose of this organization unless it is voted by 2/3 of the members present at a general body meeting and in case of amendment or alternation deemed fit must seek permission from competent authority.

VOTING :

Every resolution of this organization submitted to a meeting shall be determined by the majority of votes of the members present. Every member having one vote only. In case of equality of votes, the President will have a casting vote. Votes will be taken by showing hands or by ballots as decided by the Executive Body of the organization.

RESOLUTION :

All resolutions duly passed in any meeting of the Executive Body / General Body meeting shall duly be recorded in book of proceedings either in Oriya or in English and signed by all the members present. Every resolution submitted to a meeting of the organization shall be confirmed by the majority of votes of the members.

ELECTION :

The election of this organization shall be held followed by the rules and regulations of the Election by one Election Officer being appointed by the Executive Body / General Body for a period of two years or as decided / passed resolution by the general body from time to time with 2/3 majority of the members present.

MANAGEMENT :

The management and control of the affairs of this organization shall be to acquire / purchase, receive, donate, gifts, exchanges by lease, endowment or otherwise any movable / immovable properties including land, building, machineries & equipments cash or kind to construct, improve, manage and maintain any building or other properties or in possession of the organization and to sell, let on lease for hires mortgage, transfer or otherwise disposed off or deal with the same at such times and in such manners and for such consideration as the Governing Body / Executive Body shall deem experiment of proper for the purpose.

To borrow money and raise loan with or without security of the mortgage, change, hypothecation or pledged to the organization for the purpose of this organization.

To open account(s) in the name of this organization in any scheduled bank / Co-operative Bank and carry on financial transaction for the fulfillment of the objects and purpose of the organization and to invest and with or otherwise accumulate the money of this organization immediately for the purpose of this organization. The Bank account(s) shall be operated by the Secretary-Cum-Chief Executive and Treasurer of the organization jointly / severally or otherwise as decided by the Executive Body.

All sale-deeds, documents, agreements what so ever nature relating to or affecting the properties, contracts and collaborating affairs of this organization shall be taken and made in the name of this organization by the Chief Executive Cum Secretary jointly with such other member of the GENERAL BODY / EXECUTIVE BODY may be decided from time to time.

To setup and organize branches and sister-concerns and affiliations there in. To undertake all possible steps for the betterment of the organization.

ACCOUNTS AND AUDIT :

The accounts of all sums received and expenditure of the organization shall properly be maintained following the financial year April to March and shall be audited by a qualified Auditor / Chartered Accountant once in every year.

AUTHORITIES OF EXECUTIVE BODY :

There will be following authorities of the Executive Body.

1. President
2. Vice-President
3. Secretary

4. Joint Secretary

5. Treasurer

6. Executive Member (s)

The first authorities of the Executive Body will hold their office for a period of three years from the date of the Registration of the organization and subsequently for a period of two years.

THE FUNCTION OF OFFICE BEARERS
PRESIDENT:

i. The President shall preside over all the meetings of the GENERAL BODY / EXECUTIVE BODY.

ii. The President’s Office will be Honorary.

iii. He is collectively responsible for management of the affairs of the organization with other office bearers.

VICE-PRESIDENT
In the absence of the President, Vice-President shall normally act and avail all such powers functions of the President.

SECRETARY 

The Secretary shall have the power that is essential for running day-to-day affairs, functioning of this organization.

He is empowered to appoint, engage into contract with, under appropriate terms and conditions, persons, agencies, institutions and public / private parties for good services which may be required by the organization from time to time.

The Secretary is responsible for legal requirements and thereby called the Chief Executive. He is also empowered to terminate any such appointment(s), contracts when the concern services are no longer required or even otherwise in the interest of the organization.

The Secretary may, as and when necessary delegates and assign specific power and responsibilities to any member of the Executive Body of this organization or employees of the organization either through a specific communication or other means.

The Secretary whenever thinks necessary may consult one or more members of the Executive Body or with other eminent personalities in discharging the aims and objectives of the organization and invite them to attend the meeting of the Executive Body / General Body of this organization.

He shall assist the President in the implementation of the policies of the organization and day-to-day management of the affairs.

He can open the Bank Accounts in any Nationalized Co-operative Bank and operate the same with joint signature of the Treasurer.

Subject to superintendence and control of the Executive Body and with the provision of the act, the Secretary shall exercise the following powers.

a. To pay cost, charges and expenses, incidentals, to the promotion, formation, establishment and incorporation / registration of the organization as may be required.

b. To buy, procure and import instruments, materials, stores and stock equipments and other movable / immovable property / properties required for the interest of the organization. To sale or dispose of all such goods / articles, property / properties of the organization subject to provision of the act.

c. To institute, prosecute, defend, compromise, withdraw and abandon any legal proceedings by and against the organization, to maintain / keep proper books of accounts and registers required for all shorts of financial transactions of this organization.

d. To keep in safe-custody the common seal of this organization and arrange for affixing it as and when necessary or as decided by the Executive Body.

e. To assist the President in all respect.

f. To arrange, adequate steps to represent the organization, view on development works by itself or in association with others to the Government Agencies, other Voluntary Agencies, National or International and seek their assistance in the common endeavor on appropriate terms and conditions as the Executive Body may decide upon.

g. To organize staff of the organization and people gratitude and their confidence in continued attention to the needs from time to time.

h. To expand programmes considerably and at the same time to come in closure contacts with the staff of the administration.

i. To maintain and develop the range of rural service i.e. in our State purely exceptional.

j. To undertake integral village community development work and to help / promote the living conditions of the rural poor.

k. To initiate and promote co-operation among the individuals, organizations having similar objects and share a common tasks with them on such terms & conditions as the Executive Body may decide upon.

l. To co-ordinate and organize with sensible responsible / responsibilities in order to conduct seminars, workshops, conferences and training camps & programmes.

m. To initiate Government Agencies striving to help the poor and society handicapped.

JOINT SECRETARY

The Joint Secretary shall assist the Secretary-Cum-Chief Executive into the day to day management of affairs of the organization and shall normally organize / arrange meetings of the Executive Body / General Body. In the absence of the Secretary-Cum-Chief Executive or with prior instruction of the Chief Executive. He shall be responsible for all keep all the records / register of the organization in safe custody under instruction of the Chief Executive and prepare reports and returns / resolutions of this organization.

TREASURER

The Treasurer is to be the Custodian of the funds and accounts of the organization. He is responsible for all financial transactions of the organization. 

Not withstanding is to operate accounts with the banks jointly with Secretary-Cum-Chief Executive of this organization.

He is solely responsible for any misappropriation of the funds and misplace / temper and mishandle of the Cash Book / Ledger etc. of this organization. To do all other activities as conferred upon him / her by the Secretary-Cum-Chief Executive from time to time.

FUNDS :

a. Donation, Gifts and other contributions from the public, National and International Trustees and agencies.

b. Grant in aids made by the State and Central Govt., Govt. Undertakings and also from foreign and U.N.O. agencies.

c. Income from investments and other receipts.

LEGAL ACTION :

The Secretary may sue or be sued for movable and immovable property / properties on behalf of the organization.

INTERPRETATION :

In case of doubt arising out of the interpretation of the Constitution the decision of the founder of the Governing / Executive Body shall be final and binding.

BYE-LAWS :

The Governing / Executive Body can make and amend bye-laws as it deem fit for regulations of the business of the organization.

DISSOLUTION :

The organization shall be dissolved by 3/4th majority of the members upon dissolution of the organization. It’s assets will be handed over to a similar registered organization or to Government after clearing up all its debts and liabilities.

CERTIFICATE :

i. Certified that there is no other registered organization in the same name and at the same place.

ii. Certified that this is the true and correct copy of the memorandum and rules and regulations of the organization.

             PRESIDENT












           SECRETARY













TREASURER

