
Online Application of Encumbrance Certificate (EC):  

1. User Login: https://www.igrodisha.gov.in/  

2. Then click on Online Encumbrance Certificate 

 

3. The following screen will be displayed 

 

 

 

http://igrodisha.gov.in/


4. Then the applicant will enter the new EC Application details 

 
 

5. After filling the application Detail it will shown the confirmation Page 

 

 

 

 

 

 



6. After Confirmation of Application detail , it will show the Fee Details 

 

7. The applicant will click on the “Pay Now” button to proceed for payment, it will also 

show an alert message before payment. 

 

 

 

 



8. Then it will be redirected to the Treasury Payment Gateway. 

 

 

 

 

 

 

 

 

 

 

 

 



9. Then applicant can view the details of the payment on the screen and can then 

chose the payment mode, bank with remarks to proceed and confirm the Payment in 

the gateway. 

 

 

 

 



10. Then the payment will be done at the SBI ePay as per the following screen 

 

 

11. Then a money receipt will be generated in the www.igrodisha.gov.in site for the 

applicant with the details of payment. 

 

 

 

http://www.igrodisha.gov.in/


12. Then the applicant can view the Property Transaction Detail in his/her home page 

and the same will be forwarded to the respective DSR/SR office for approval and 

issuance of EC. 

 

13. Once the application is applied online, it will come to respective head clerk Home 

Page for necessary verification. 

 

 



14. The respective Head clerk verif ies the details of the EC application along with the 

payment details. 

 

15. The respective Head clerk forward the application to the respective DSR/SR for 

approval. In case of any query the same will be forwarded to DSR/SR for verification 

and approval. 

 



16. The respective DSR/ SR will get the alert for the approval or in case of any query to 

be addressed to the applicant of the EC application in their home Page. 

 

 
 

 

 

17. In case of approval, the details will be checked by the DSR/SR before approval and 

digital signature. 

 



18. For Digital signature, the Digital signed device must be installed in the computer of  

the DSR/SR and PIN must be entered for signed copy. 

 
 

19. The Digitally signed pdf document of the Encumbrance Certificate document can be 

viewed for printing. 

 

 
 



20. Once it is approved and signed by the respective DSR/SR, a message will come to 

the applicant for viewing and downloading of the EC in his/her Dashboard.  

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



21. Now the applicant can download and save the EC document as shown in the screen 

below. 

 

 

 

 


